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INTRODUCTION 

The policies and procedures contained in this handbook are the results of a concerted effort on the part 
of the staff, Governing Board, and the administration. This information has been carefully prepared and 
presented so that it will be of great value in helping you adjust to our school and become an integral and 
positive part of it.  All students and parents are urged to read and familiarize themselves with the content 
of this handbook so that maximum benefits may be derived. 

The ultimate purpose of education is to help each student become an effective, contributing citizen in a 
democratic society.  Developing and accepting the responsibilities and obligations of good citizenship will 
help you to take part successfully in the world of tomorrow.  
 



 

 

1.  MISSION AND VISION STATEMENTS 

 

MISSION STATEMENT: 

We aim to provide a nurturing, supportive and 

connected learning environment that will 

empower students with 21st century skills. 

 

VISION STATEMENT: 

The community at LTMHS believes that students 

learn best when they are engaged, provided with 

authentic learning experiences, and prepared to 

succeed in our complex, interconnected, and 

ever-changing world.  

 

The goals stated coincide with those of our 
Educational Policy and Success Plan. At LTMHS 
we are wired to connect: To each other, to the 
community, to the environment, to the world. 
 

2. PREPAREDNESS  

GENERAL STANDARDS AND EXPECTATIONS 

a. Every student must come prepared for 
class with all the necessary books, notes 
and tools.   

b. All work must be neat and legible, or it 
will be returned to be re-done.   

3.  GENERAL BEHAVIOUR 

a. students and school staff have the right to 

evolve in an environment that is conducive 

to learning and development, and in a 

setting that is respectful, considerate, 

welcoming, tolerant, secure, healthy and 

inclusive in which cooperation, mutual aid 

and attentiveness are shared values; 

b. students have the duty to show civility at 

all times towards other students and 

school staff, respect authority and their 

learning environment, and develop 

positive behaviours that favour the 

involvement of students in their academic 

success.  

c. Students must conduct themselves in a 

civil manner and, more specifically: 

• Respect the authority of school 

staff and the rules of the school, 

including those of the classroom; 

• Act and communicate with other 

students and school staff in a 

respectful, courteous and polite 

manner at all times, irrespective of 

the communication method used; 

• Refrain from committing any acts 

of intimidation or violence; 

• Use a formal for of address when 

speaking to school staff; 

• Use the title “madam” or “sir” or 
“Miss” or “Mr.” to address school 
staff; 

• Respect the reputation and privacy 

of other students and school staff, 

in particular by obtaining their 

consent and the consent of the 

person having parental authority 

over the student or the student’s 
tutor, as applicable, before 

capturing images or recording 

voices, and by using social media 

appropriately; 

• be diligent and punctual by 

respecting in particular the 

applicable schedules and 

deadlines;  

• take good care of school materials, 

infrastructures and equipment; 

and  

• comply with the school dress code, 

where applicable. 

RULES TO LIVE BY 

In the spirit of reinforcing positive behavior, we 
offer these 10 Native American Commandments. 
1. Treat the Earth and all that dwell thereon 

with respect. 
2. Remain close to the Great Spirit, in all that 

you do. 
3. Show great respect for your fellow beings 

(especially respect yourself) 
4. Work together for the benefit of all 

Mankind. 



 

 

5. Give assistance and kindness wherever 
needed. 

6. Do what you know to be right. (But be 
careful not to fall into self-righteousness) 

7. Look after the well-being of mind and body. 
8. Dedicate a share of your efforts to the 

greater good. 
9. Be truthful and honest at all times. 

(Especially be truthful and honest with 
yourself.) 

10. Take full responsibility for your actions. 

4. SCHOOL POLICIES & DISCIPLINE  

As a school we believe in the principles of 
discipline with dignity.  As such, we try to correct 
or modify unacceptable behaviour, both in and 
out of the class.  This is achieved by teachers, 
support staff and administrators through 
intervention and prevention.  Rational 
discussion, community service, detention, and 
parental contact are common methods used in 
interventions 

When minor acts of misbehaviour become 
repetitious, or when a more serious act occurs, 
the student will be referred to administration. 

Lake of Two Mountains High School's staff and 
administration believe that parents should be 
informed at early stages if a student is having 
trouble with school procedures or expectations.  
Hopefully, by working together, we can avoid 
bigger problems. 

In keeping with the above, the following rules 
and regulations apply: 

4.1.  CAFETERIA AND FOOD 

The consumption of food and drink is confined to 
the cafeteria during students' free time (before 
classes, at recess, and at lunch).  Students may 
not eat or drink on the stage.  Students are not 
permitted to use any of the cafeteria services, 
including the purchase of food, during class time. 

Behaviour in the cafeteria should be based on 
courtesy and cleanliness.  Students are expected 
to collect their personal trash from the floor and 
table and return their trays.  Students are 

expected to respect others in the serving line and 
wait for their turn.  Failure to observe these 
basic rules may result in a loss of cafeteria 
privileges. 

4.2.   CHEATING 

Cheating and plagiarism are very serious 

breaches of the Code of Conduct.  Any student 
caught cheating on an evaluation activity, 

assignment, test or exam will automatically have 

a resulting grade of 0%.  

 

Submitting plagiarized work, whether copied 

from or written by someone else, including 

generated by Artificial Intelligence (or the like) 

will result in a one-time option to complete a 

supplemental assignment for a maximum grade 

of 60%.  Refusal to do so, or repetition of this 
breach throughout the remainder of the school 

year in any subject area will result in an 

automatic 0% and potential disciplinary action.  

Plagiarism:  According to the definition given in 
the 2004 Canadian Oxford Dictionary, plagiarism 
is to “take and use (the thoughts, writings, 
inventions, etc. of another person) as one’s 
own.” (1186) 

To avoid plagiarism, all students must document 
sources properly.  This means using footnotes, 
endnotes, or parenthetical references. A 
bibliography, referencing books or papers, must 
be placed at the end of a research paper. 

4.3.   DETENTIONS 

Detentions may be assigned by a teacher or 
administrator for any number of reasons.  A 
detention must be served as directed.  The date, 
time, location, and duration of this detention will 
be at the discretion of the teacher or 
administrator.  Detentions take precedence over 
all other scheduled events (except academic). In 
all cases, if a student cannot present him/herself 
for a detention, arrangements must be made 
before the scheduled detention and agreed 
upon by both parties.  Simply not appearing for 
a scheduled detention will have more serious 
consequences.  



 

 

4.4.   SUSPENSIONS 

Suspension from school is the most serious 
punishment that can be given out by 
administration.  Suspensions will be of a specific 
duration.   

Suspended students are not permitted in school 
or on school grounds during the course of their 
external suspension.  In addition, they may not 
be permitted to participate in any extra-
curricular activity, field trip, or school dance 
while they are suspended as well as for a certain 
period of time following that suspension.  In 
certain situations, stronger sanctions may be 
necessary. 

4.5.   OUT OF BOUNDS 

The following areas are strictly out of bounds to 
all students: 

a. The Staff Room  
b. Parking lot, wooded areas and in the 

vicinity of Mountainview Elementary. 
c. Secondary 2 to 5 are NOT permitted to loiter 

in the Secondary 1 area (lower east 
classrooms) at recess and/or lunch time. 

d. Students in CYCLE 1 (sec. 1 and 2) are NOT 
permitted to leave the school grounds at 
recess or lunch.  No exceptions to this rule 
will be made. 

e. The elevator at all times.   
Individual permission may be granted by 
the administration under special 
circumstances.  In such a case, the student 
will be issued a key that must be returned to 
the General Office at day's end.  A helper is 
permitted to accompany this student, but 
this privilege should not be abused. 

4.6.   DRUGS AND ALCOHOL 

Any student who distributes, possesses, uses, 
or is under the influence of illicit drugs or 
narcotics on school property at any time, 
including school buses, shall be: 

1. suspended from school  

2. reported to the appropriate law 
enforcement agencies for possible legal 
action. 

The Administration has the right to search any 
locker at any time when reasonable suspicion 
exists concerning possession of drugs, alcohol 
or any other illicit substance or weapon.   
 

4.7. SMOKING/VAPING/ELECTRONIC     
CIGARETTES 

Smoking, vaping and/or electronic cigarettes are 
prohibited on school grounds, in the building and 
on school busses as per the Quebec Tobacco Act 
that went into effect on May 31, 2006.  Students 
who contravene this rule may be suspended 
from school. Students may also receive a fine. 

All students who smoke, vape, or use tobacco 
products or other related items during school 
hours can expect their parents to be notified.  
Smoking-related items will not be returned to 
students. If an item is confiscated, a parent will 
need to present themselves at school to pick it 
up. 
 
4.8.   ELECTRONIC DEVICES  

(cell phones, iPods, Chromebooks, etc.) 
 

School is a place where communication is 

important. We realize that electronic items are a 

current aspect of life. However, students are 

prohibited from using, from the beginning to the 

end of the school day, a cell phone, earphones or 

any other personal mobile device on school 

grounds or in school buildings, or outside school 

grounds or buildings during school activities, 

except where such use is required by: 

1- the methods of instruction selected 

by the teacher; 

2- a student’s state of health or to 
provide assistance to any person due 

to their state of health or any other 

emergency situation; or 

3- the special needs of a handicapped 

student or a student with a social 

maladjustment or a learning 

disability.  



 

 

For this reason, the following policies will apply:  

A. Any electronic devices other than the school 

supplied Chromebook or Assistive 

Technology are not permitted in school. 

B. Audio recordings, photography and video 
recordings of a person are not permitted at 
any time without that person’s consent. This 

includes students and staff. 

C. The school is not responsible for theft, loss 
or damage of any device. 

 
4.9. SKATEBOARDS, IN-LINE ROLLER SKATES, 

HOCKEY EQUIPMENT, & OTHER  

We have made arrangements for the use of 
skateboards at recess and lunch hour for those 
students whose parents agree to the following 
conditions: 
a. That their use be restricted to the upper 

area of the bus access to our grounds. 
b. That their use is restricted to recess times, 

and the second part of lunch hours (12:30 - 
12:57). 

c. That students carry their skateboards 
through the halls and put them directly into 
their lockers once they are done with them. 

d. That Secondary I and II students remain on 
school grounds throughout the school day. 

e. That students arrive on time at their 
subsequent classes. 

f. That students ride their skateboards 
responsibly, avoiding reckless or dangerous 
moves. 

g. That bussed students keep their 
skateboards in a closed sports bag and hold 
it in a steady and firm manner when on 
board. 

h. Sports equipment must be stored in the 
locker during class time and used 
appropriately on school grounds.  

i. Failure to follow these rules may lead to 
permission being revoked. 

4.10. ENERGY DRINKS 

Energy drinks of any brand are prohibited on 
school grounds. 

 5.      DRESS CODE 

The ultimate decision as to whether clothing is 
considered to comply with the decency code 
lies with the school team.  

Bandanas are not permitted anywhere on school 
grounds at any time.  
Sweater hoods are to be removed upon entering 

the school.  

Hats, caps, and tuques are to be removed in the 

classroom.  

 

A. STUDENT APPEARANCE 

LTMHS DRESS CODE 

The illustration depicts the accepted 
minimum of dress standards for students at 
Lake of Two Mountains High School during 
all school hours and activities (official sport 
uniforms notwithstanding):  
 

 
 

 

The following is prohibited at LTMHS: 
• Clothing depicting disrespect towards 

any race, culture, religion, or gender 

• Clothing with profanity, suggestive or 
sexual remarks or innuendos, gang 



 

 

affiliation, or promotes the use of 
alcohol or drugs. 

• Clothing that is sheer or transparent 
without appropriate cover 

• No undergarments should be visible 
(bras, bra straps, underwear (male and 
female) and undershirts). 

• Pajamas, slippers, or bare feet. 
• Pants with holes above the knee. 
• Sunglasses worn inside the school unless 

prescribed by a physician 

• The overuse of any strong perfumes 
and/or deodorants is prohibited on 
school grounds. 
 

Students who wear inappropriate clothing 
shall be discretely referred to the 
administration team, where they will be 
given the following options: 
• Student shall be given an outfit to wear 

throughout the day. 
• Student may call a parent to bring 

appropriate clothes. 
 

B. PHYSICAL EDUCATION DRESS CODE AND 
POLICY 

 

Our Physical Education and Health (PEH) 

program aims to promote the importance of 

Physical Literacy. Physical Literacy is the ability to 

move with competence and confidence in a wide 

variety of physical activities in multiple 

environments that benefit the healthy 

development of the whole person. This is 

developed through deliberate practice of well-

designed learning tasks that allow for skill 

acquisition in an instructional climate. 

Students are required to have a change of 

clothing for every PEH class and MUST wear an 

LTMHS Physical Education shirt. Clothes should 

be appropriate for the activity and the weather 

if necessary. PEH t-shirts can be bought online 

through our supplier, LDFS Sublimation, 

throughout the summer and will be delivered to 

the school in September.  Students must have 

appropriate footwear to participate in class. 

 

The Physical Education and Health Department’s 
Dress Code for students consists of: 

• A grey or black t-shirt with LTMHS school 

logo 

• Shorts or tracksuit pants 

• Athletic shoes (no boots) 

• Protective sports goggles (recommended) 

A student may be excused from a PEH class upon 

presenting a note signed by a parent, showing a 

full and valid explanation. Only a medical 

exemption, signed by a doctor, will be 

acceptable for extended exemptions. 

GENERAL SCHOOL INFORMATION 

6.  SCHOOL FEES 

School fees statements will be sent to parents 
early in the year. Payments can be made through 

online banking, by Visa or MasterCard in person 

or over the phone, in person by debit card or 

cash.   

Should non-payment continue to be an issue, the 
school will turn the case over to the Sir Wilfrid 
Laurier School Board’s collection agency. 

7.  ATTENDANCE POLICY 

LATE ARRIVAL - SIGNING IN 

 

A student who arrives at school or class after the 
7:53 bell is required to report to General Office 
in order to sign in and receive a late slip to be 
admitted to class. 

Unjustified lates will result in either a lunch 
detention or a teacher detention.  
Students arriving late for period 4 (after lunch) 
will be automatically assigned a lunchtime 
detention the following school day. 
 

EARLY DISMISSAL - SIGNING OUT 

If a student must leave early, parents must 
advise the school via the Mozaik Portal, or by 
phone. Students must sign out at the general 
office before leaving the building.  



 

 

The student must "sign out" at General Office 
without fail.  No student will be permitted to 
leave without parental permission. 

 

LATE ARRIVAL TO CLASS 

Students are expected to be in class with their 
materials at the sound of the bell signalling the 
start of a period.  If the student arrives late, they 
are expected to enter the class quietly and with 
minimal disruption to others. 
 

BELL SCHEDULE 

Warning Bell 7:50 

Period 1 07:53  -  09:08 

10 min break 09:08  -  09:18 

Period 2 09:21  -  10:36 

10 min break 10:36  -  10:46 

Period 3 10:49  -  12:04 

Lunch 12:04  -  12:57 

Period 4 13:00  -  14:15 
 

Students arriving late with a legitimate excuse, 
for example, a late slip from the office (or 
another teacher) will not be marked late.  
Students are responsible for obtaining a late slip 
from the office.  

ATTENDANCE AND PRESENCE IN SCHOOL 
Students are expected to be in school except in 
cases of emergency. 

In all cases of student absence, it is the 
responsibility of the student to keep schoolwork 
up to date. 

In case of prolonged absences, the school 
administration must be notified. 

STEPS TO FOLLOW WHEN ABSENT ALL DAY 

1. It is the parent’s responsibility to contact the 
school as soon as possible to inform us of a late 
or absent student.  You must use the Mozaik 
Parent Portal to signal any absences or late 
arrivals.  A message can be left on the telephone 
service at any time. The school cannot be held 
responsible to confirm any unreported 
absences. 

2. If a student goes on vacation during the school 
year, they are required to make up all the work 
that they miss. It is not the responsibility of the 
teacher to provide work to the student in advance 
of their trip.  

3. The student is responsible for requesting make-
up assignments and completing them within a 
reasonable period (teacher's discretion). 
Incomplete assignments or unwritten tests will be 
reflected in lower term grades. 

UNJUSTIFIED ABSENCES 

 Unjustified absences will be interpreted as 
"skipping". Furthermore, any time a student 
skips a class a consequence will be assigned. 

SCHOOL CLOSURES – INCLEMENT WEATHER 

The Sir Wilfrid Laurier School Board (SWLSB) 
consults with transportation companies, other 
school boards and Transport Québec to bring a 
recommendation to the Director General for a 
school closure. 

 

The best way to get the most accurate and 
reliable information is to consult the school 
board website at www.swlauriersb.qc.ca, our 
Facebook page www.facebook.com/swlsb, or to 
sign up to accept text alerts.  
 

8.  VANDALISM AND PROPERTY DAMAGE 

Our school building and equipment cost 
community tax dollars to construct, purchase, 
and maintain.  Students who willfully destroy, 
damage, or vandalize school or private property 
will be required to pay for losses or damages, 
and/or will be required to complete community 
service as their consequence. If damage is 
incurred accidentally, it should be reported 
immediately, whereupon appropriate action will 
be taken.  There is a difference between willful 
and accidental damage. 

 

 

http://www.swlauriersb.qc.ca/
http://www.facebook.com/swlsb


 

 

9.  LOCKERS 

Students must store all materials and personal 
items, including backpacks, in their lockers. 

Lockers are not to be exchanged without the 
approval of the administration.  It is the student's 
responsibility to keep this locker clean and in 
good condition for the duration of the year and 
to report if any damage occurs. Lockers are 
provided as a convenience.  No defacing or 
writing is allowed on the inside or outside of the 
locker.   

Locker assignments, combinations, and changes 
will be handled through the supervisor’s office. A 
school lock is provided with every locker. 
Replacements are available from the main office 
at a cost of $15.00. 
 

THE SCHOOL IS NOT RESPONSIBLE FOR ITEMS 
LOST, STOLEN, OR DAMAGED. 

10.  TEXTBOOKS 

Textbooks are loaned to students.  Students will 
be charged for lost or damaged textbooks. 

 

11. STUDENT CARS OR MOTORIZED VEHICLES 

Any student wishing to park a car or scooter at 

school is required to have an authorization from 

the Administration.  The student will also be 

required to show proof of ownership, insurance, 

and a driver's permit.  All students using cars 

must park near the rear door of the school and 

those using scooters must park in the first 4 

parking spots on the right when entering the 

parking lot. 

Failure to comply with the above, and/or 
irresponsible or reckless driving on school 
property may result in suspension or loss of this 
privilege. 

12. HONOUR ROLL 

LTMHS acknowledges students who achieve 
honour roll each term.  To be on the honour roll, 
a student must attain an overall average of 80% 

(considering differential weighting of subjects) 
and pass all subjects. 

13. STUDENT SERVICES 

The Student Services Department is composed 
of various professionals, specifically trained to 
assist students with educational, health, and 
social concerns. 

a. Guidance & Counselling: A guidance 
counsellor is available three days per week 
to provide students with educational, 
vocational, and personal counselling. 

b. Health Services:  A trained C.I.S.S.S. Nurse is 
available for consultation, by appointment. 

c.  Community Police: A liaison officer is 
present in the school 1 day a week, for 
consultation and advice in legal matters 
regarding personal conduct, rights, and 
responsibilities as a citizen.  

14. PROMOTION POLICY 

Cycle I (Sec. 1 and 2) 

Promotion of Cycle I students takes place at the 
end of the cycle (i.e. at the end of sec II). Based 
on specific needs, a student may spend an 
additional year in Cycle I. 

Cycle II (Sec. 3 - 4 - 5) 

Starting in Cycle II, a subject promotion policy 
will be applied. No student in Cycle II shall carry 
a Cycle I course.  

Information regarding the Math options can be 

found below (after section 22). 

 

INFORMATION ABOUT THE SPORTS PLUS 

OPTION   

 

Students interested in the Sports Plus option 

must apply for the course through their PEH 

teachers. Teachers will have the right of refusal 

based on a student’s current grade or rate of 
participation in a regular PEH course.   

 



 

 

15. REPORT CARDS 

The school year is divided into three (3) terms, 

with a report card issued at the end of each term, 

to parents and students through Mozaïk (via the 

Clic Ecole app).  There will also be an interim 

report card issued in the month of October.   

 

16. TUTORING 

 

The Guidance Counsellor can provide a list of 

tutors (private tutoring at parents’ expense) if 

needed. 
Free online tutoring is available year-round at 

Learn Quebec (www.learnquebec.ca) for most 

subjects.  

17. LIBRARY 

Up to five items may be borrowed for two weeks, 
with renewal upon request. Loss or damages to 
library materials are charged to the student at 
full replacement value. 

18. TRANSPORTATION (SCHOOL BUSSES) 
Only students approved for bussing are allowed 
to ride the busses. The Sir Wilfrid Laurier 
transportation policy dictates that students are 
not permitted to take alternative bus routes to 
the ones assigned. *ONLY, under special 
circumstances, parents may either call the 
school, provide a signed note, or send an email 
authorizing their child to travel on another bus 
on a given day.  The note must be presented at 
least two days before in order to determine if 

transportation can be arranged and a permission 
slip can be supplied.  

19. FIRST AID & MEDICATION 

First aid will be administered for injuries suffered 
at school.  Should the illness or injury be deemed 
severe an ambulance will be called. 

No medication is administered by school 
personnel.  Therefore, it is imperative that 
students who are sick not be sent to school.   

Confidentiality will be respected in accordance 
with the law.   

Special accommodations regarding refrigerated 
medication can be made, please contact the 
school.  

20. LOST AND FOUND 

Any items found in and around the school will be 
placed in the ‘Lost and Found’ box located in the 
cafeteria. Any found electronics will be at the 
general office.  

 

21. PRIVACY  

A signed image and media release authorization 
form is required every year. If authorization is 
not provided, student photos will not be shared 
on social media or on our website.  

22. PARENT INFORMATION 

Important information will be conveyed to 
parents and students through email and on our 
website. 

 

http://www.learnquebec.ca/


 

 

MATHEMATICS CORNER 

 

LTM offers one Enriched group of mathematics per grade level in Secondaries I, II and III.  

 

How do students enroll in Enriched Math from Sec.I through Sec.III? 

 

- Students with a final mark of at least 80% in grade 6 are placed in Enriched Sec.I 

- Students with a final mark of at least 80% in Sec.I or the Teacher’s recommendation are 
placed in Enriched Sec.II 

- Students with a final mark of at least 80% in Sec.II or the Teacher’s recommendation are 
placed in Enriched Sec.III 

 

How to choose Secondary IV Math: 

 

At the end of Sec.III, students are asked to make a choice between two courses for the next year: 

either CST4 (Cultural, Social and Technical option) or SN4 (Science option).  This is an important 

decision in a student’s life because it will affect their program choices in CEGEP.    

 

Who should choose CST4?   1. Students who contemplate Social Studies, Arts, Communication,  

    Languages and most Technical programs in CEGEP   

 

2. Students who would like to try SN4 but are not ready yet 

(Teacher does not Recommend them) 

 

Who should choose SN4?   Students with the following attributes:   

• their overall mark in Enriched Sec.III is at least 80% with at least 

80% on the final exam 

• they have their teacher’s recommendation to register for SN4 

 

The SN4 course is intended for students who will apply to science programs in CEGEP such as 

Pure & Applied and Health Sciences.  It requires an innate attraction for challenges, problem 

solving and logic and requires a strong background in algebra, geometry and linear functions.  

Students enrolled in the SN program must have a natural insight to make the transfer between 

abstract and concrete, they must also have the discipline to do long hours of work, daily.   The 

cost for making the wrong decision at this stage is to end up failing a course when the student 

could have done very well had they chosen the option that was right for them. 

 

How to choose Sec.V math? 

 

- If you have scored at least 60% in CST4, you can choose CST5. 

- If you have scored at least 80% in CST4 and at least 80% on your Ministry exam and you 

wish to try SN4, ask your teacher for a Recommendation.  If you have it, you could 

choose SN4. 

- If you have failed CST4 you must take CST4 again. 



 

 

- If you have scored less than 75% in SN4, you should choose CST5. 

- If you have scored above 75% in SN4 and above 75% on the Ministry exam, you can 

choose SN5. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 Student Workshop / Laboratory Safety Contract 
 

I agree to: 

1. Listen carefully to the teacher and lab technician, and follow directions. 

2. Not compromise the safety of others through horseplay or aggressive action. 

3. Only use tools and equipment after receiving proper instruction on their safe use AND 

permission from the teacher or lab technician. 

4. Never attempt a procedure if it does not feel safe or comfortable. 

5. Ask for assistance from the teacher/technician when I am unsure of the proper 

procedures or health and safety issues. 

6. Inform teachers of all injuries, damaged tools and potentially dangerous situations 

immediately. 

7. Make sure I know the location of all fire exits, eyewash stations and power shutdown 

switches and how to use them during emergency situations. 

8. Wear safety glasses at all times. 

9. Remove all bracelets, rings, wristwatches, and dangling necklaces. 

10. Tie back long hair. 

11. Wear appropriate clothing and footwear. (No loose clothing, open toed shoes, neckties) 

12. NOT wear contact lenses. 

13. NOT eat or drink in the laboratory or workshop. 

14. ALWAYS STAND when conducting an experiment. 

15. Keep my workplace clean. 

I understand that failure to comply with this agreement may result in injury to myself or others 

and that failing to comply with safety procedures may result in my removal from the class or the 

shop. 

I have read the above and understand the expectations and consequences. 

 

 


